Sendelta International Academy Policy on Examination
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All SIA students are advised to adhere to the following guidelines for taking exams. Failure
to comply will result in serious and highly damaging effects to your academic record.
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Before the Exam
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1. Students shall be asked to sign a letter of acknowledgment which they promise to strictly
follow one day before the first day of midterm and final examination period.
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2. All items required for the examination should be prepared by students in advance. If certain
items allowed for use during the exam are broken or not working (for example, calculators

or dictionaries) during the examination, students are not allowed to ask the proctors for
help and must complete the test without them.
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3. Aurrive at the exam rooms 10 minutes before the exam.
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4. Be seated according to the seating arrangement.
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5. Remove all items not allowed for the exam (especially: mobile phones, electronic
dictionaries / translators, smart watches, wireless headsets, iPads, schoolbags, etc.)
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6. Place the campus card on the on the right top corner of the desk.
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During the Exam
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7. Students who show up late for their exams will not be given extra time to complete their

tests. They will have only the balance of time remaining when they arrive. Their final exam
score will not be adjusted to accommodate for poor performance due to tardiness.
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Students who arrive more than 15 minutes late will not be allowed to enter the room. They
will automatically fail the exam.
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There will be a zero tolerance policy toward cheating on exams. Any student that is caught
cheating during an exam will automatically receive a score of 0 for that exam and be

ineligible for a makeup Discipline action may be imposed upon receiving report from the
proctor.
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The following behavior will be considered cheating:
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Touching or placing anywhere near their test paper a mobile phone, iPod, iPad or
any other electronic devices not permitted to use during the test;
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Using a cheat sheet or unauthorized notes;
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Attempting to view/copy another student's answers;
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Answer the questions before the test begins or after the test over;
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Any other behavior obviously designed to cheat;
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The exam paper is identified as identical in the marking process.
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10. Students can use the restroom one at a time (regardless of gender). No student leaves until
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the last one has returned. All students should sign out and sign in before and after bathroom
use. Students may take nothing but tissue paper with them to the restroom.
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Students can hand in their papers IF it is within the final 30 minutes of the exam. They
should collect their things quietly and leave the room immediately after. No student will be
allowed to leave the exam room in the last ten minutes of the exam.
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12. Re-entering the exam room or taking back their papers once handed in is not allowed.
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At the End of the Exam
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13. Once the time is up, students should stop writing and put down their pencils/pens. Any
students who don't stop writing should be recorded as cheating. Any late submitted papers
should be marked “late submissions” on the answer sheets. Late submission papers will be
deducted 20 points from their final score.
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14. Students should remain in their seats and be quiet after the exam.
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15. Students should not leave the room until the proctor instructs them to.
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Reconsideration of results:
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If a student disagrees with their exam score, they may make a request for their teacher or the
department head to re-score their paper.

AR AW SUE A A A AE R T2 B K IS B % .

3/3



	Sendelta International Academy Policy on Examinati
	Before the Exam
	During the Exam
	At the End of the Exam
	Reconsideration of results: 
	成绩复议：


