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What is A recommendation letter?

HFERTA?
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e They corroborate the reliability of other application materials and enrich applicants’

dynamic images.

o REHFEULMOEEMBBYHANAEE. EXE, BAEERHBEENER.

e “In most cases, these letters serve to support all of the other pieces of your application
and reaffirm what we’ve seen in your transcript, test scores, extracurricular activities,
and personal essay. It is certainly one thing to hear how you describe yourself as a
student, person, and community member, but we also want to hear from your academic
and personal mentors to learn their perspectives on your achievements.”

--Vanderbilt Admission Office
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U.S.ZEH
e Three recommendation letters from a , a , and a
ZEEBREIHEEFRE: . . BEXZTEERoptional AAFERMAYM, BE—RBEMANEEZINMEFENEEM, BN
e One concerning outstanding performance in extracurricular activities such as internship, research,

and artwork programs

o —fR—H, NXIEBEAS. SAERESA, BHNERZBURE.

U.K.Z2H:

e One recommendation letters from a school counselor or a subject teacher related to major applied

e —HETRE KEFAFESHEBTLUWEXNREZIN

Hong Kong&i&
e Two recommendation letters with at least one concerning academic performance

s EBRFTE2HEERF, HPELE-—HERBZFATEN.

Australiai@il/CanadalllZK/SingaporeFiilik:

e Normally, none needed EX FAZEE#HEF(S
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° The recommender’s title should be a counselor.

o HFARGE—FFIESEI (Counselor)

° The evaluation should cover school performance, learning attitude, and other noticeable skills.

o NHBFEREARNTM: TECEHBENERRIN. FITE. BOIRKSE

° The honors mentioned should be related to in-campus activities, roles in school organizations,
etc. Out-of-school activities can be mentioned around the end of the letter.

o HIBFEERBHRE: ETECRSMEINRANEDN. EFEAAFRERS, TLUEXXKRRE—THBERI
a5

° The emphasis is on the student’s

e RNEEZINE FHH
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Recommendation Letter from Subject Teachers

AN !
Y L R 2 R E KK B E M ZEEZIMEE S
e Specify the subject.
o TBEEEAMTIREFR
e The evaluation should cover the student’s subject knowledge, learning attitude,
grades and academic achievements.
o XHIBFEREARATL: TBERFEHABFENTUMR. FITE. FIRNFRMFEARKEHET
e The honors mentioned should be related to academic competitions, field research
reports, internships, etc.
o HIFERBHIRE: EATEH—ZFALE. FERS. LIF.
e The emphasis is on the student’s

REEZHNEXTHBEEN J3H
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FAQ

1. 2R UBERR?
e FHEHE, AIEET, EENEZENRFAIEEAHTAIARKIESTLIENTE

2 EF AT EE#TF?
o f—E, NRTHEFEARSHFEERSEM, BRENFEEREB T .
o RMZHIHFEASHEFET GRS,

3.9 LALE R MEBGEFEIL?
o HENRNSEZESEFZENPRNEBEZFE, EARTFPRPNESTTEFEERS.
o XEANFHEMNTE, BEREFEIMNAEFEEFEHESHEFEE.
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"FERPARI£FREFamily Educational Rights and Privacy Act, EE—EXR#FT

ABRFARNZER., BESCAN, REEREHREAME (waive) EFEXERAINF. )

HEZICANBEFHRNEREEwaiveFEFENNFIN, KBEZERNNHELUAXRER B
BERZENEE, —NE, Em7T" do not waive” ., A, WF—LERER,

FRAEEEEFGEINA <SR ZZENEEFEFER. EFNHEZXESEZRREEIRE
TX—R, EESERXHBENRREGES, AFizthER TRRNEE, -

1. How does FERPA relate to your college application?

FERPA regulates the privacy of student education records, which could include your application to
the college where you enroll. FERPA also gives you the right to review confidential letters of
recommendation provided as part of that application after you enroll.

2. In the application you'll be asked if you want to waive the right to review confidential
letters of recommendation. What you should you know about this waiver?

Waiving your right lets colleges know that you do not intend to read your recommendations,
which helps reassure colleges that the letters are candid and truthful.

Some recommenders may decline to write a letter for you if you do not waive your rights. Check
with your counselor or teachers to see if any of them follow such a policy.

What happens if | don't
waive my FERPA rights?
Under the terms of the Family
Educational Rights and
Privacy Act (FERPA), after
you matriculate you will have
access to the
recommendation form and all
other recommendations and
supporting documents
submitted by you and on your
behalf after matriculating,
unless at least one of the
following is true:

1. The institution does not
save recommendations post-
matriculation (you can check
if a school saves
recommendations post-
matriculation in the My
Colleges tab).

2. You waive your right to
access, regardless of the
institution to which it is sent.



SERNATIO,,
S k.
S/ NG a
(s 2\
Z (& 5|2
ﬁ ~
*
o % [ % é SENDELTA INTERNATIONAL ACADEMY SHENZHEN
. (N N

HENZHE
RN T B 2 R B R B 8 & it

How to write a good

recommendation letter?
NI — T ERFE?
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° érag sheet, @V, or even PS from students with details such as numbers and facts

o TEFMANFEBRFRE. CV, EETPS, LIHEHEFEASHEEFRE. RESZINRH—L ;
ILHEFE BN

e Personal talks with students about his/her personalities, dream schools and reasons,
efforts made towards his/her goals, etc.

o HOLERREK, THRFERME. AA. BESF UNREBZERBRPLEFR, ITAREEXEZR,
DRZFENTXERIRETENA, FTEHETFRNERFE

e Clear knowledge of submitting deadline (
on recommender systems)

o MIEBHEFSIRATA, , REFAERBY KFHIERIdeadline (HEFEARFZALIEE

g#1EH)
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USA
e Early: 10.15 11.1 11.15
e Regular: 12.1 12.15 1.1 1.15 2.1

UK
e 10.15 (Oxford, Cambridge & Conservatory)
e 1.27 ( Other)

Hong Kong
e Early: 10.15
e Regular: 1.15
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e What is the context of your relationship with the applicant? .'—5.'5!31%5}\[3’\]9&%%%?

e Has the student demonstrated a willingness to take intellectual risks and go beyond
the normal classroom experience? ZF4EBREEFZAMABEENENRIVRERI?

e Does the applicant have any unusual competence, talent or leadership abilities?
What motivates this person? What excites him/her? Z=4AERAREB=HRIBED. KMk
WS ? FEEKRMHMBIARBANEMHA? ZENTAFR T ERAKER?

e How does the applicant interact with teachers? With peers? Describe his/her

personality and social skills. ZEFMBIMKRRZWNME? MEZER? WMA—FZERTALER
RS ARNBERER

e Has the applicant ever experienced disappointment or failure? If so, how did he/she

react? FERTBRIRIN? 58, FEREARKRMN?

What if a student doesn’t stand out that much?

- Write positively about his/her attitude and efforts made in and out of the class.
There must be something good if you would like to recommend this student.
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Highlight impressive characteristics and skills beyond his/her own self-advocacy

REHBBEENTAGRKE

Specific and storied: support your conclusions with facts and anecdotes

B RS R EHTIEHET AT FERITFN

e Provide the information and impressions we cannot glean from the rest of the application

BRFEEVAEHEHATER

e Try to give a complete sketch of the student and the context of his/her accomplishments.

NZEENLRRANREBRERE

MITIEFZEE/EREIY . How to write good letters of recommendation - MIT


http://mitadmissions.org/apply/prepare/writingrecs
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1. Introduction / FL

e Introducing the relationship between the recommender and the applicant
and the duration of this relationship

o NBMFABIBFBENXRZURMINNEMAOANS, (LEEHBEEEZIRNETEE
ZCounselor, LURIANEMETK, XEFESENXEEFEHNRIEEMNESLE,

e The longer this relationship lasts, the better for the authenticity of details
to be guaranteed.

o —RRINRBA MY, @B,
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2. Body | £{&

e Two to three paragraphs describing the student’s strengths concerning academic performance,
extracurricular skills, and personal characteristics supported by stories and facts

TRINERI=AZENMLS, ENRERAEND. M. FROSY, RREEEZFMSTENER, BRUFES
FHNGEERR, BREFZERFHNIER

e Avoid using fancy but empty and not-fact-based words like excellent, distinguished, and ambitious

HXEFR® "excellent”, “distinguished” , “ambitious” FMHKREEZIE, HMETEEAENAFRZF., X
HENEFEANAREBREBEMNABEENTH, RMSLMEMNREERENABEE —PNEXIRIAR,

e Don’t repeat a student’s resume. Admissions counselors get a copy of that, too. Kati says, “l know this comes
from a desire to portray the student as well-rounded and also to pad out what you're worried will be a short letter,
but trust me: Two paragraphs actually specific to the student are so much better than a page of puff.”
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3. Conclusion | &

e Recommendation letters are targeted at all universities to be applied, so no
specific university names should be mentioned.

HEEAHNEA—FER, AREENARTFHEIRFEESENFKR
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OR\CEIREQGRGIAnEIRNEIR(Please refer to Attachment “SIA- Recommendation letter sample (with

format) ”)

METENBERIN, UBHMMEATR. FMAE, ZWEEHR (FSMH{4“SIA- Recommendation

letter sample (with format) ”)

e Standard A4 paper with school letterhead and recommender’s official (electronic) signature

EAALE, ERFBEREL, THAEERER (HLUEARFET)

e 300-500words, 500+ words would be highly recommended
300-500i7, 500iFLA L&

e Personalized but Unified writing style for all recommended students .

FNZIMTERE CHEENE, ABNFEER—FNBIISOY
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e Special attention should be paid to recommenders’ contact info when students are not SIA graduates (specifically, Shenzhen
Experimental School-Senior High School

e EFIBRHSFARKMELE
e Contradictions to transcripts, certificates, and other official documents should be avoided.

e ANESHEMBBHMHUKGR. RRIEVPEFEEMWE, FELHIAFE

e Be careful with mentions of students’ disadvantages and weaknesses. Fair comments of mild and insignificant weak points are
allowed, if necessary.

e BREMRR, 55R! MRREE, aBLERFFERZERFTEN/NRR

e Do be generous with praises and compliments!

o REEHHEZ!
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Teacher recommendation for David:

It is a great pleasure for me to recommend David for admission to MIT. He is one of the most extraordinary
students | have encountered in 20 years of teaching. | taught David A.P. Calculus last year as a tenth grader,
and he was one of the very top students in an extremely able group of mostly seniors. He has a high aptitude
for math and was very much involved in his work, applying himself with persistence and dedication and often
going beyond the regular class assignments.

David's abiding interest, however, is computer science. He has developed a series of "strands" for use in
providing computerized drill and review in the basic skills and techniques of algebra and arithmetic and has
recently adapted these to other subjects. David's work in this area has been so original and significant that he
has published a paper on it and delivered several lectures to professionals in other parts of the country. This is
a phenomenal accomplishment for anyone, especially a young man in rural Arkansas. It is also worth noting
that both last year and this year David taught computer programming to a tenth grade class of mine for two
weeks. He took over completely, preparing lectures, assignments, and tests with great care and thought. His
lectures were clear and well organized, and it was obvious that he had expended a great deal of effort to make
the course the success that it was.

David's personal qualities are as impressive as his intellectual accomplishments. An extremely kind, sensitive
and sensible boy, he has had a difficult family situation for a few years now. He provides emotional support to
his mother through her battle with cancer without allowing the situation to undermine his own stability and
accomplishments. He has exhausted all that we have to offer him in this small community, and the maturity that
he has demonstrated leads me to believe him capable of entering college a year early, as he now plans to do. |
sincerely hope that you will be able to offer him a place in MIT's freshman class.
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e Critique:

e Excellent! This recommendation is filled with comments from someone who clearly
knows this student well. We get a clear sense for not only David's intellectual capacities,
but also emotional maturity. His genuine love for computer programming comes through
in this teacher's description. We also realize that he is pushing academic boundaries in
his community and making opportunities for himself - a trait that is especially important
for a candidate seeking college admissions a year early.
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e Teacher Recommendation for Jen:

e Jen was a student in one of my predominately senior physics classes. She took physics
her junior year in high school and was a good student. Through hard work, she was
able to develop a good understanding of the subject material.

e Jen also had personal qualities that are commendable. In the two years that | have
known her | have never known her to be dishonest or untrustworthy. Once on an exam
paper | had made a grading error in her favor. She brought this to my attention even
though it resulted in a lower test grade.

e In conclusion, | feel that Jen has both the academic and personal qualities to be a
credit to the college of her choice, and | give her my recommendation without
reservation.
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e Critique

e We receive thousands of recommendations like this each year. It is all positive, but it
doesn't give any real depth to the candidate. In this instance, the reader is left feeling
the writer is reaching for something to say. Honesty and trustworthiness are certainly
admirable traits, but they are not uncommon among the nation's top college applicants.
We are looking for a compelling reason to admit someone, so information on the class
material does not help the candidate. Although Jen may be a hard worker, most of our
applicants are. Although the comments are positive, it is difficult to grasp onto anything
tangible to make this candidate's case stronger. Was this faint praise intentional? How
does Jen fare in comparison with other (more outstanding?) candidates at the school?
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Scholastic aptitude (235 EBAEE)

e Native intellectual ability / X - Capability for abstract reasoning / IS HEEREE

e Imagination / 18& 1 - Potential as a researcher / ARHIE S

e Creativity / 8i&1 - Potential as a teacher / #Z/E

e Capacity for analytical thinking / otrB % - Ability to express his ideas orally and in writing / O3L& X
FHRIXBEN

e Intellectual curiosity 8 Spirit of inquiry / F& 1
Capacity, desire, and determination for good quality
graduate work / XGZF W INRIGEN . BESRO

. Probable success as a high school student / fEASEH4RITAY
e Accuracy / IEHatE o] ge

e Ability to work independently / 3733 TERIRE

e Memory / iglZ7]

e Methodology / AR A%
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Academic performance (ZFM ERIFEIN)

e Breadth of general knowledge / fliIRFE

e Knowledge of literature in his field / A&\ 4R 1R
e Grade or achievement / B 2ZaEk 5L

e Industry, diligence / E#1

e Participation in discussion / Fi8FH1k

e Academic maturity / A FEIRER
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Languages (iIBSH/)

e Ability to speak, understand, read and write the English language / ff. #. E. BEEXHIEE
ya

e Ability to read significant literature in languages other than English / SEiELISMYIE = 58 EEE

7
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Character (§afT)

e Honesty; integrity / &5

e Sincerity / BB

e Sense of responsibility / S=1ER%

e Cooperation / &§1F

e Enthusiasm / i

e Conscientiousness / Bt

e Ethical and moral standards / {15 EEIRE

e Reliability; dependability / AJ§E4
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How to upload a recommendation
letter?



What Is Cialfo? @ CIALFO

Counselor, Student, Guardian, and Teacher access
Communication: Broadcast email, SMS, and Inbox chat
Career and personality assessments

Track student progress

College and university search

College and university list management

Document management (recommendations, transcripts, forms)
Document sending to colleges & universities




CialfoRAfT4? CIALFO

HFESEIM. 24£. RKNFRZBINBTUERFES,

fEHW LAET M, Thedfs 2 buEd CialfoEFER&#HEEHE (Task List & Progress) 4%/ G & fF

FHMNFAERTERIBERAL EHTEEEHR, KX Hodh. ErLaslEsd., flgX=Eid. £ F6NHIWRTA
EHZAEXNEEEEEMSH(Communication Suite) A LRIETH IS EZIME 24 . FKARFFEEBIR, HiETG

b 15 .

FERHIE . R e, BB R IIF (Career Assessments) 1] DLAS Bl 22 T A 2% A L A s Lk T
Cialfot KHIBER £ # KR 5% (School Search) (EH50Z/MEZ%E) F# A B (Scattergram) IfEE Al DL
Mg B AT KR liwE, S L B R B ot Bl &, EFEEEH RS

FEiM HiEZ, Cialfol B FHIFEMEKRE (cDocs) #HIL%ERL 7 5Common AppfiParchmentixf#, wJ
PLibk Tt 8 S 2 M@ Cialfo v A H A B T HiE MRS L BIXHAF &, IF Hi&r LLECialfo LI & F 74
FIEHIEIRS . X— Ui KR EDEEMHEE. S, 7 LR KB CH A N5 & 5 7618 7 B E .
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1. Set up a CIALFO account

# 8 X b

SENDELTA INTERNATIONAL ACADEMY SHENZHEN

2 i

e Find the “Registration” email (from

@sendelta.com

fEsendelta=XHEFE P Sk F A BE 14

‘& Students

§ cDocs
Schools
Direct Apply New
Tasks & Assessments
Surveys
Events () Live

College Visits

| « Explore by Cialfo |

Teammates

Ted Anderson

Jessica Chen - English Teacher

Ming Chen - Counselor

Natasha Chow - American Literature Teacher

Fang Dang - English teacher

BIEZZMRICIALFORKH

Roles

Teacher

Teacher

Counselor

Teacher

Teacher

Steps to Upload Recommendation

Letters @ CIALFO
CIALFORA LIEIEEFETE

Active

0

) in your

Inactive

0

Show deactivated

Added Signed In

Dec 22,2021

Dec 29,2021 Dec 29,2021

Feb 23,2022 Mar 28,2022

Oct 22,2021 Oct 29,2021

Jul 6,2021 Jan 2,2022


mailto:notifications@cialfo.co
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2. Click on a student, and a sidebar will appear

REFE, HIRMG=

' CIALFO Recommend

| B Recommend

@ Antonia Bonbon

1 Students match of ¢

MName

Survey

ents - Answer the f
Click on the student's
grey bar an

will appear

Answer Yes or Ma.
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3. Review information from the student to
assist in writing your recommendation

BEFARENERE, NEFGERMEEM

@ Antonia Bonbon

Survey Review Survey responses from the student

% See documents uploaded by the student

Common App Forms

Bl  Teacher Evaluation

Letter of Recommendation

Drop recommendation here to upload...

Select Application

@ General



Common App Forms

%ﬁﬁxpﬁ Click on the blue buttom
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VE| % 58 Rzt Prepare -
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4. Prepare Common App Teacher
Antonia Bonbon
Evaluation Form @ '

IHECommon AppHIIMIFEfh R

Common App Teacher Evaluation

Recommender

a. Click on the blue Teacher Evaluation button

Personal Impression e ct did you teach this student? (Required

P iEElNTeacher Evaluationiz

How long have you known the student, and In what context? [Required

b. Complete the form in the sidebar
EABBEHOIEERETHITFNRNES

What are the first words that come to mind to describe this student? (Require

c. Click “Save” at the bottom when completed

HEigEAZ" Save "HITHREFHE!

Inwhich grade level(s) was the student enralled w you taught himy/her? (Required)

10th 11th 12th
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5. Ratings

e Rate the student’s
performance in various
aspects. Preferable ratings
would be “Very Good”,
“Excellent”, “Outstanding”
and “One of the top few
encountered in my career”.

FERIED =L, TFRMLIE
“Very Good" .
“"Excellent” .
“Outstanding” #01 “One of
the top few encountered in
my career”

Ratings

Academic Achievement (Required)

Intellectual Promise (Reguired)

Cuality of Writing (Required)

Creative Thought (Required)

Productive discussion {(Required)

Faculty Respect (Required)

Disciplined Habits (Required)

Maturity (Required)

Motivation (Required)

Leadership (Required)

Integrity (Required)

Reaction to setbacks [Required)

Concern for others (Requirad)

Self confidence (Required)

Initiative (Required)

Cwverall (Required)

Select Rating

= |
-

Select aﬁng

Mo Basis

Average

Below Average

Good (above average)

Very Good (well above average)
Excellent {top 10%)

Cutstanding (top 59%)
One of the top few encountered in my career

Step 2

-

Select Rating
Select Rating
Select Rating
Select Rating
Select Rating
Select Rating
Select Rating
Select Rating
Select Rating

Select Rating
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@ Antonia Bonbon

Survey

e 6. Upload a PDF file

(PDF only, General only)

F{EPDFISTURIEETZE (IN>ZiF L&
PDF *%ﬁjz{tl: ) Common App Forms

Letter of Recommendation

(JEEADA  : HiGZajkGeneral only)

Drop recommendation here to upload...

Select Application

General *.
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e Please confirm the total number of recommendation letters you need to
write . Then upload the final letters to CIALFO
. Final submissions of recommendation letters,
together with official transcripts, will be done by counselors.

2023F 58 RZAIMINSEMESZE (RITESWIEE) , 6-8BEF L{EZEICialfo (L&
LFEIEZZ) , HCounselorZ—iER SR —FEIER

e About resigned teachers XFEHERIZEH:

The student should ask for the teacher’ s permission first. If the
teacher would like to recommend the student, the teacher could join
the CIALFO system by emailing full name, email, phone number and
gender to for account registration.

FENEENEEMNERS. EZMEREFZEFE, BMUTLEEE. WA, Big. 45
ER&REE #1TCIALFORZRIE AR
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HKUST Admissions: Invitation to Provide Academic Reference
(Ref.: 5220( )

e Some universities use their own
recommendation letter upload systems,
and specific instructions will be sent to
recommenders through emails. Please

: has applied for studies at The Hong Kong University of Science and Technology and he/she
upload these re Commendatlon Iette rS aS has:lhor:inated you as the referee who may provide reference in support of his/her admissicns
application.
required by the universities individually.

T Undergraduate Recruitment & Admissions Office <ustad [~

/26 17:59
B A Counselor 1 ¥4 ugadmit@ust.hk

Dear Miss

Message from the applicant:
Thank you so much for submitted recommendation letter
A LA %'“_" I Z_H- = é = If you are willing to provide reference for him/her, grateful if you would © lete the form at the
P A.LB k ﬁ E E/\J j:& 1_ J:1§ zé_ E E_{Z'Kj: g | you are willing to provide reference for him/her, grateful if you would complete the form at the
AP 7J E’ TFl= =T e = following URL within 14 days:
SRIXFHEFARNMTE., BREXLXZNE
N N
PAN ]ij:' ¥ THo 18 X = - https://www ab ust hk/acadreflU27f action=A&f id1=52200132076
S I gy A -
N FZ r =
I $§$J11§ j:ﬁ ?{I:I o Please note that, under the provision of the Personal Data (Privacy) Ordinance of Hong Kong,

information contained in your reference report will be shown to the applicant upon request.
Should you have any queries, please do not hesitate to contact us at ugadmit@ust hk

Thank you for your kind attention.

Check emall everydayy
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Thank you!
RIS I



