2023-2024 Academic Year Autumn Semester Semester Class Routine

time matter Key tasks Standards and requirements time matter Key tasks. Standards and requirements matter Key tasks Standards and requirements

1. The homeroom teacher will arive at the 1. Fully prepare before class meeting,

fag rasing venue before 7:55, and the grade incuding courseware and lesson

assistant wil be responsible for ciearing the oreparation. 2. Maintain discpline during

organize students to floors. Students 2. Organize the team in an lass meeting/morning meeting to ensure
Organize students to attend
i coemony [PIGPte i theflag g Jocdery mannr to st st Morning meeting/cass | 0732112 Students © oKend ¢ tugents focus on the content being o < Report et ovoup fe 1.0n the ast Fiday of each month, send the monthly
Monday 08:00-08:10 Flag rasing ceremony tony in an or class arrve before 800 and stand in an 810850 meeting . " ‘9‘/ ) jht. 3. Based on student performance Montrly Suudent Rep Parent group feedback .. cummary report to the clss parent group;
manner orderty manner. 3. Dress up in schocl i and classroom siuation, conduct post class
[ntor s ) uniforms review and optimizaion, continuously

4. The team is orderty, standing upright, and
ot whispering

students, and stimulate their interest

0800-08:10

Breakfast name

Administrative class orderly
ol callexplanation meeting

1ol confi s atndoce race
ummary feedback before 3:00) 2. Check and|
speniseschool uforms and e lhose

omon o epacement 2 i

cissroom hygiene waste

Friday 1600 Sunday 1300

eetly Home Lettergweekly

Report Release (Junior High
School)

Parent group feedback

1. bvery Friday, send academic leters and

of cectronic products in the class

Coordination and support of

monthly moral education theme

activies

According 1o the actval
situation

According to the actusl stuation

08101210

In cass listening unior high
school)

It east

T Focs on students cassroom performance,

2 sessions per day

ropose suggestions for student

Friday 1600

Weekly report elease (for
other g

Parent group feedback

T~ Every Friday, send the weakly cass

eave for evening self-stucy and register it
n the evening self stucy attendance form

Coordination and support of
monthly academic theme
activies

According to the actus
ta

According to the actval situation

Grade Tour (Other Grades)

Complete the patrol in the
responsible duty classroom

feedback to the Student and Teaching

Current week

Electronic Product
Management (unior
High&H1&IG)

lectronic product
application and
ending/receiving

1. According to reguiations, complete
student application approval, sending and
receiving. 2. Ensure that students us
etectronic devices according t
corresponding reguiations. 3. Mobile
rones are uniformiy callected by the lfe
teacher and distributed by the grade on
Frigay

Home school communication

y Students

Monthiy Parent Interviews for

Communicate with all classmates and parents of the
cias at esst once a month. 2 Provide feedbck on
outstanding or poor performance of students, and
inform parents simuitancously

Students taking leave (based
n actual sitation)

Handing of students taking
on the same day

1.500-17:15 Student leave

fssuance of a

@ - synchronization
of non retur home stuation with lfe
teacher

Depending on the follow-up
Situation

Night sef-study duty

Night self-sudy duty

[T According to regulations, complete the
evening seif-study uty for the curent

dy duty, do not do other|
atais (such as taling to students, leaving

Monthly Class Team Builin
Monthly Student Birthday
Mesting

Closs team buiding cohesion |

According 1o regulations, on the last Tharsday of
each month at P8 (15:00), organize class team

included; Rainbow Praise Group; Team buiking
ctiviies for each cia

Home school communication

Feedback on parental ssues
nd shre eciing momens
dents in school

T~ After inderstanding the basic facts of he

exciting moments in the parent group of the

Follow up on feedback from
key parents

Parental communication

Atleast 4 people (mid weekovertime)
according to actual situation

Domitory condolences

bormtor crs for s [

ach homeroom teacher should visit the dormitory
e e e ek
ftuation of the students. 2. Pay atention to

1y sleep, dormitory
ousckeeping habis, etc. and provide tracking and
guidance

DiscilinesBehaviorspsychol

1. Pay attention to the learing, behavio,
[and psychological situaton of students, with
2 focus on emotionsl and pychological
<hanges and abrorm:

and handie situations in a timely manner.
unsble to ha report and seek
upport and assistance in a timely manner. 3
1 sick on the same day,lead students to the
<chool medical room in a timely manner. f

alties. 2. Communicate

le them,

manner, and arrange education sessions for

tudents

Campus large-scale event
organization support

According 1o the actual
situation

According to the actual situation

12101310

Lunch break.

Middle school students need to be reminded
quist and not to play around

Friday 1600

Home school communication

Timely update of student
situation follow-up files

1. Before 16:00 on Friday, check the school
students and parents to report abnormal
tuations. 2. Stucents perform

ooorl, and parents are informed of the
feccbac simuttaneously

system and communicate with

1310710

In casslistening (unior high
hool)

[t least 2 sessions per cay

T Focus on students' cassroom performance

Fiday 1600

Summary of sbnormal
stuations in Alpha
project/class

Alpha homeraom teacher
feedbck within the group

1. Check the school tressure system before
1600 on Friday. 2. Feedback abnormal
[pha scores to the group (below GPASS
and Es170)

Course patrol duty (other
grades)

Complete the patrol in the
responsible duty classroom

udent learning
rabit and folow up on targeted

Friday 1600

Home school communication

Exciing tweets/sharing of
excellent admissions

1. Share the wonderful tweets of the current

eekinext weeks actty posters in the
founder o

Students taking leave (based
on actual situation)

Handing
eave on

5001715 Student leave

cave notetunatificaion from the teaching

[department teacher (DingTalk group) - leave

ooup formton pdste - chvonizaton
iome situation with Ife

Temuance o s

of students taking
the same day

Home schoo! communication

for studer

edbad on parental s
an share excing me

T Riter understanding the basic facks of he
[unexpected situation that occurred on the

e s
ciassroom siuation, campus activiies, and

exciting moments in the parent group of the

Follow up on student
(based on
situation)

situation

Discilinetcachaviortpsychol
ooy

1. Pay attention to the learing, behavior,

take it to the hospital for teatment after
oeing entrusted. 4. Fallow up on
absenteeism and absentesism in a timely
manner, and arange education sessions for
students

Daily evening sef-study
leave/oniine course approval

Daily evening sel-study
leave/oniine course approval

T Submt the applcation for evering sel-
study and oniine classes to the student

vening self-study must compiete the
<orresponding notes on the evening self

Preparing for grade evening
self-study Englisn
standardization training

standard
materias

Preparation of Engiish

& Sroup should prepare relevant
lasancirdoed rmess s, 2
[Coordinate with student
representatives/evening self-study teachers
2nd communicate relevant arangements

ization aining

7101630

Ginner

18:30-2000

Evening self-study P1

20:1000-2100

MS&H! Evening Self Stuy P2

oo

Grcpine
Management&Counseiing

d
(Discipline management

Won duty eveng =iy, ensure that
oo nie clses, s utgs s ted
in advance on the evening sef-st

attendance sheet fo the supervision teacher
to veity. 2. ey the absence of evening
~study the next day, follow up on

s wachig. nd
L6l

20102130

Late self-stucy P2 for other
graces

Bcaine

ManagementaiCounseling
i Watching CL

oo for sdens who hve b

absent 1-3 times, urge them to partcipate in




